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The title of our subject is Essay or Essay Writing. What 1s the

Eli"il;l_inggf essay? i
An essay is a set of paragraphs. There must be at least three

paracraphs 10 an essay.

| = Typesof essays: Sha SR
1. The narrative essay: it 18 baﬂcally wntmg a &.tm}L
In the narrative essay, we arrange thc events accordmo to time.
; Tj:_qs is called ¢ chronological order.
2. The process essay: 1t talks about the steps of doing sg»m_e&x_r}g.

e —

An essay about making a specific Qc_i_;_s,hulsvan.Aexample“()_i.ﬂlj‘P_{Q,CCSé o

essay. —
= Al e hla&aiih)}:mijﬁnll&ntdli;mslcd&
3. The cause and effect essay. here we t'lll\ dbout the > Ieasons 01

4, The comparatlve essay: here W‘e' elthel compare between two
things, contrast between two thmos or compare and contrast

between two thmqs “You state. the qnmlarltleq the dlftexencm or
both. T

e il

5. The argumentative essay: here, you—choose g -topic that i1s
somehow_controversial. For example, what do you think ‘about
aah@m@n"? I mention my opinion and sometimes. I-mention tln,

opposife opinion. It’s basically about stating your point of view
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tive essay: here we desenh il
6. The descriptive essay. L acsenbe something, g0 we gge 4
i«z!l’/ ‘ug((””rg ] ;\.ample dese nha, thzx nhh , OF dese 'zb' 4 g T30,

pre. suzl smzpk

*##%ﬁ

V\L lmx (WO main wdya, (o (’chim/L - L”dy S

Cﬂ Point by point essays: this_method is mamly used jp
compdtam c.cssay-and the causc and cffect cssay.

Block organization:

If I ask you to compare and contrast between this desk and E}}
table, how would you apply the method of org,anumg, the essa;
Pomt by ) e 138 AUl e LlGa, dban, il e i .’_:}.;, ,;;.

(I“QH’;L

The height of the table is 90 CM. The height of the desk is 60 Chi

The width of the table is 40 CM. The w1dth of the desk is 50 CM .
Uc&\ﬂa)ﬂu.usuwjlg;\.madswu 5\_43! .fa_w(.}_”':(m

(block organization) e 128 «z2d
CELEE

_ % Parts of essay.
P 1. The title
@ The first thing that an essay should have is the utle. I
must have a title.
“  The title has to be centered it has to be written in the

middle of the line. ‘
% In the title, we can either capitalize just the first letter of
the whole title C/We can capltdhze the first letter of every content
“word. The second way is better. We don’t capitalize-the finction
‘words like the articles or the prepositions. We only capitalize-the.
content words which are nouns, verbs, ad]CCHVES and adverbs.

et
N

T AYD1 2024
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The title has to be related to the topic.

£ The tatl give a hint about the type of the essay. If
I'm writing a process essay about making a dish for example, |
mention in the title that I'm writing about the steps of making that

¢ has to

dish.
2. The introduction paragraph
The introduction paragraph has three parts:

We start with a sentence to attract the reader, sometimes
we call it d ook,
The LcmA itself !zm four major types: —
= Staustics hook: We write ggg;b_erqﬁnd stagit_l_c_:s )
" Quutmns the question 1s a hook because it Uet:,m_t_l_le reader to
tmn} )
A challenging thought: to give the reader something to think
deUzﬁ
The challenging thought can-be-a. question but the difference
here 1s that this question in-this case is challenging. E*(ample
Students in a certain faculty have similar styles.
= Strong statement to shock the reader: Example: smoking IS

killing Syria.

R —

& After that we use some background information
& The thesis statemenf: a statement that mdn.ate% what the
whole essay is about. The th»51s statement CANNOT be a
question. |
3. The first body paragraph
“  Topic sentence

It tells me what the ps paragr graph will be about, It 1s like the thesh

statement of the paragraph.
®  Supporting ideas _
4. The second body paragraph
There may be many body paragraphs. In the exam, don’t write
more than three body paraglaphs

o S

5. Ccndusmn

‘Essay 4.142+3+4 & AYDI 2024
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There are thiee Wai's of writing the concluding paragraph:
There are 1
s | can rephrase the thesis statement.

= ] can qtate my oplmon I can make a _suggestion for future

1Lt10n
& T can summarize the pomts that I menhoned in the essay.

Notes:

] can never mention new ideas in the conclusion.

~We can start ‘the conclusion with something like in conclusion,
to conclude, all in all, finally, to sum up, in my opinion, etc.

~ The pre-writing stage:

Everytbmc we do before we hold our pen to write. In the pre-
writing, we do what we ‘call ‘choosing and narrowing the lopic:
ﬁ\ctuallv choosing the topic 1s not necessary for you because the
topic is already chosen. Narrowing a topic is something that

“interests you because you need to know how wide the information
that you will mention should be.
~ After choosing my topic, I move to brainstorming.

The brainstorming stage:

Most of you don’t do this in the exam because the time is
limited. Tn this s stage, you may just think about the ideas that you
“Will mention in your essay. You may also dfaw diagrams: It's up

to you. Some people just do what we call the' free-writi

ungw ‘here

they hold the pen and write everything that comes to their minds.
Planning:

My goal is to reach an outline. The outline is like the following:

Introduction

: Back(lround information
- 3. Thesis statement

Mgr & ph 1 .--————-——"—""’:‘.T,Tj"."'?.f_:?.‘ffj1i AT R &
R AYDI 2024
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1

1. Topic sentence =
2. Man supporting ideas |
3: Secondary supporting ideas

. Body paragraph 2

. Topic sentence

. Main supporting ideas

. Secondary supporting ideas

"JJ f _) oy

Body paragraph 3

I. Topic sentence

2. Main supporting 1deas

3. Sccondary supporting ideas

. Conclusion 1 |
After the outline, I write the first draft. In the first draft, I combine
the sentences of the outline using words like but, and, also, ete.
““Then I revise my draft for form and content. Tif fevising the content,
1 revise my ideas and make sure that all the ideas are related to the
topic of the essay. [ also make sure that the ideas are interesting. I

have to make sure that the essay has cohesion which means that the

ideas are related to one another. In content, ~Ialso revise for

grammatical mistakes. ==
" When 1 revise the form, I check if I used the correct form of the
essay. I make sure that my paragraphs are clear and that the thesis
~Statement is in the correct place. I also make sure of the position of my
mple. Then I check the spelling mistakes.

alled the second draft. In the exam, it’s

conclusion for exa
‘The outcome of this is C
enough to reach this stage.

E——————_l

‘Thank You

e

Essay 4.1+2+3+4 — & AYDI 2024

CamScanner 2 s 4> guadll


https://v3.camscanner.com/user/download

HELLO EVERYONE!

Revision
How many paragraphs do we have for the introduction? Only

@"‘gﬁ;)l’nr the body, we should have at least onc paragraph. For me,
["don’t prefer more than three body paragraphs.

« The Title

[ can delay writing the title of the essay until I finish the whole
L;Slyj)ll‘ DON'T forget the title because it is very important. "
"Wkt dre the-conditions:ofwriting the (ille?

(1) We have to capitalize the first letter of the content words
which are nouns, verbs, adjcctives, and adverbs. o
In the title, you use the present simple 1f you are writing to the
press. If you arc writing for the news, you don’t use the verbs to
- (D1t should be centered. It-has to be in the middle of the line.

@. It should give an idca about the content and the type of our
essay.

Student: when should we usc the indentation?

Instructor: this condition should be applied to all the
paragraphs of the cssay. Even in books and research papers, we
should use indentation.

'« The Introduction
The conditions of the introduction

The introduction has three paris:
1. The hook:
attract the reader. The hook has different types:
Example: Smoking 1S

Vs a sentence (0
v A Sll'()l)g};(l‘ﬁi.CIJCGt()AS'h()ck the reader.
killing Syria.

it e e
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senting numbers.. (In the exam, you can put any
_;Qu_hkw even if Ihf.y aren 't correct. )
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o/ 4 normzl guestion: what is the percentage of smoking people

in Syriz?
' This is 2 guestion that the reader either knows the answer to or
doesn’t.

Ouestion: what do you think about him?

Here, you're going to give your opinion.
£ guestion 1o ihink about: Why do students of similar
specizlization look similar? |

This t¥pe of guestions pushes the reader to reflect on the 1dca

@thzzghl “about 1t. It makes the reader eager to know

A
$_
| b
Lagih
w
-.T‘

A mz»f-é; WE car start with a quote and it can be very cffective.
But, starting with 2 ‘guote is a little bit tricky bec: ause it isn’t used

o "

_@_’_ vz it might make the essay less valuable

For example. one might start his essay by saying:
It was once said that not gl that glitters is gold.
This z: not incorrect but it doesn’t give any added value to the

essay. It's rather borino. The purpose of the hook is to auract the

rezders not to make thy em bored.
2. Bavc&gm;md information about the topic:

misht write 7
I u_ef__i WTile 2 part of 2 story. I might also move from general to
speciiic. Tﬁ: bacﬁr.fzmu“ o
X id .&ormanon should be about the topic

. "'—'(_
buta ::m wider; its 7 function s tor mm}duce e the topic. It shouldn t be

a8 m—u fic as 1 3:» topic .:F‘EFBCE

oy o

g The‘{iieﬁsstat&men& i

e oo S ston s mars et RO

b o,
et ot 4 et e ettt
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¢ 1t's always the 1ast sentence 1o the introduction.
¥ 11 ¢ \\\ﬁ’" I hea quuimn

¢ 1t eives an idea about w hat the essay 1s aboul.
ement gIves the conzmllmo idea of the essay.

v The thesis stat
¢ 1t might indicate how many body paragraphs there & vill be 1n

the essay. For example. the thesis statement may be:

Z miversities in Svria and universities in . America have two things
in common, but they have a lot of differences.

i% ¢. the thesis statement doesn’t clearly state the number of

bodv g \.s*wr:mh\

Another example of a thesis statement:

There are three similarities befween universities in Syria and
universities. in America,

= The Body Paragraphs

Fach paragraph starts with the topic sentence which contains the
topic and the controlling idea. )

What is the difference between the topic sentence and the thesis
amumnt

—

~" The toplc sentence indicates the idea of the body paragraph
Then I have the main idea, the supporting details of each idea.
and the examples that support the ideas.
= The Conclusion
‘f We start the conclusion with something like “to_sum up” or
“in conclusion” or “finally”. o
v We CANNOT add any new ideas in the conclusmn
¥ We can summarize in the conclusion.
v We can n.phrase the thesis statement in the conclusion.
¥ We can mention our opinion in the conclusion.
Student: can the title of the essay be a question?

Essay 4,1424344 o 9 o AYDI 2024
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: - i t what
- Instructor: it’s not wrong but-it should give an idea about w

the essay is about and about the type of the essay

ok Rk

Our book is entitled The Process of Writing by Prof. Dr. AIL S.

Hasan.

Open the book please on page 17:

Whenever you want to write 'an--~essay;—there~are-fthreepslemenﬁ\
that you need to keep in mind:

¥ Subject
7 Purpose..
v Audience

T p—

-Let S read from the book

.:i;_;'.The ertqng Process

~-1 1. Introduction

Some people seem to find writing easy. Some students can dash off
“|a well-written” paper in one draft. The poet Samiiel Taylor Come
even claimed - that verse came to hlm in his sleep. But most people f’nd
| writing dlfflcult Choosing. a topic, gathering mformatlon °l‘9amzmg
ideas, and cor:rectulg grammar errors require real effort for most of us

7(Keene & Adams, 1996, p___Z)

—

“You will find it easierto-write if you have a subject that You know
well and understand, a clear purpose for writing, and an audience that
you have |dent|f|ed Keepmg these three elements in- mmd.h_\:ﬁi»l hel
your wrltmg stay focused (Blanchard, 1997, pp.4-7). A

Subject

-—| In order to write-well, it is-helpful to-choose a topic that interest
you and that you know .and understand. If you are 355lgned - sub ects
try to find.an angle of that subject that you_fing mtereszmg and ‘i
to explore. You will usually have to go- through a process of narr ow.a:gt 7

down the general subject until you ﬁnd an appropriate topic,

e )

Essay 4.1+2+3+4 10 T T L
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You mav & o o - i}
ay not have a % v Drecise opic to wnike shout. Here. at
T

least you have 1o narrow the tonic that vou

It’s alwavs batfar i ol .
s always better to choose a topic that interests you and that
you understand.

Purpese”

. Whenever you write something, it is important {0 think about your |
purpose. To determine your purpose, you should ask yourself the |
question “What am | writing?” The three most common purposes for |
writing are to entertain, to inform, and to persuade. However, t’hese%
tf}ree purposes are not always mutually exclusive. It is possible for a
piece of writing to accomplish several purposss at the same time. An %

article, for example, may be amusing but also educational and/or |
!

persuasive. |

You need to know the purpose of vour writing: Why you are
writing. Are vou writing to entertain the reader? Are you writing to
inform the readers? Are vou writing to persuade the readers? The
~ purpose determines the tone that I will use. So there are three matn
purposes of writing an essay: 10 inform. 1o enterizin. or to persuade
the readers. It’s possible to have more than one purpose in one
essay.

Audience

What you write about (subject) and your reason for writing g
(purpose) are greatly affected by whom you expect will read the final [
product (audience). Because you will almost always be writing for an s
Il communicate your ideas more effectively if you keep |

ber that all audiences have expectations, |
|

1
!
i
!

audience, you wi
that audience in mind. Remem
but those expectations vary from one audience to another.
Oshima and Hogue (1993, p- 3) add that you should also consider the
tone of your writing, which depends on your subject matter and on |
our audience. Tone is your style or manner of expression. It is
your choice of words and grammatical structures and even

revealed by | : o
The tone of a piece of writing can be, for

the length of your sentences. ‘
~musing, personal; or impersonal.

ample, serious, amusing, personal, o MPErsenss
,,_,,,,,,_,d-_wmw---w_~~-—w--“--~ ;‘"*““—w*mw—ww-—'—~---~~- IR
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vou should know your qudience as well: When you are writip,
ou should Know J* , e £ o g
{ a certain topic for children 15 different from when you are
about ty professor. In the exam, I am your audience,

eiting for a universl el
: r:fl:::!; )rl(;u know'y‘our audience, think about h:htnicrhw‘“ aPPE_&r‘ 1:c>9
them. Writers play many different roles-among t nti;J ¢ entertaining
storyteller, sterp boss, helpful teacher, consc167 I'US TEPOVtel? . or |
committed advocate (Keene and Adams, 1996, p- 7). I you are writing.
for a general audience or for your teacher, you W"_' generai'ly take on?
the role of an informed researcher whe presents-information clearly | -
and concisely. Your role helps you to determine what to say and how to
say it. Informal language and flippancy do""f belong on a job
application, for example. If you're applying for a job, present yourself
as a respectful and professional candidate:

Too Informal
1'd like to get that- clerking job you put in the paper. More
Appropriate

| would like to apply for the clerk’s position that you advertised in

the Times Picayune.

-~ - {f you're writing-an-article-for-the- campus paper; you want tc seem
- linformed, helpful, and not too formal:
Too Formal

e

i
{

7 ‘When the education year commences this September, registration
mll transpire at the portals of the student center.
| More Appropriate

When the fall term begins i
, ins . .
student center, gins in September, students will register at the

As you wri ' i :
te each assignment in this course and in other college

courses, k e :
,_messagie;;,i*: r':a:in Ind your audience, tone, and purpose so that the
Compans adar il eceive s the message you inend to convey:
 Ldlike to gey 3".".”‘.."‘:“’5 sentences regarding applying to a job:
1 '}Vbuld like to 151.(}1@”]{ 8.Job you put in the paper-.
- Inthe newspapey. PP Jor the clerk s position that you advertised

o Essay 4ag g T T e
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The second sentence is professional. It has a degree of formali ty
that 1s necessary in such a situation. That is why it is very
important to know who my audience is. ’

- ]

The writing processes are four stages: 3‘

L. Prewriting: in this stage, you choose a topic and narrow it
down. We have more than onc way of choosing a topic.
) P » - . - . M
2. Plannin (outhining): in this stage, I order the ideas and
choose the organization that I will use in my cssay.
3. Draft (writing and revising draft): I write the draft and revisc
1t.
~ 4. Final copy.

Stage1: Prewriting

The prewriting stage has some steps. First we have choosing and
narrowing the topic.

Step1: Choosing and Narrowing a Topic
On page 21 i the book, we f{ind the following practice:

Choose one of the following general topics and narrow it so that
you can write an essay about it:

School — Entertainment — Television — Food - Sports
Students:

School: the importance of education for little children and the
rcason why they run away from education.

Food: the comparison between healthy and fast food.
Healthy food and hygiene.

Sports: five benefits of running.

Facts about bodybuilding. -
Ways.to avoid injuries. ' e d
Sport and mental health.

How can I be an Olympic champion?

Essay 4.1+2+3+4 13 AYDI 2024
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Television:
Televisions wash our hramns.

' s oy = TIR
Instructor: very good. You all defined the Tvpe

while narrowing down the topic.
Step2: Brainstorming (b Ll el

: : y : 1 that ]
It is basically to sit and think about the 1deas that |

topic. Here we gencrate 1deas.
There are three brainstorming techmques:
1. Listing
2. Freewriting
3. Clustering

(elevision can be a double-saged swo

Listing: a brainstorming technique where you Ink 200w
whatever words -related to the topic- that come to your mind e
you create a list out of it. You write the general topic a1 the 0D of

the page. Then you make a list of all the words Ti: { von can 1

of that are related to this topic.

Here you don’t worry at all about grammatical or spaibing
mistakes.
dl.ﬁ_s co_)L.n‘uu_m., ‘_’;.ﬂ\ &u.::r.g“_ .&xL&“ _)1_": \“‘*__}u c—‘:‘—“—;_;-’-‘-i“'--'- —.:5:
ad suie pull SLEY) e S aale S (narrowmg. I s 55

On page 23, we have an example about histing:

Culture Shock

communication problems

poor verbal skills

children disrespectful

new language

American family life

families seldom eat together.

lack vocabulary

show affection in public
Essay 41424344 14 AVDI 2O
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Americans talk too fast

they are friendly

people are always in a hurry

use slang and idioms

families don’t spend time together on weekends and holidays
children are “kings”

lack confidence

American food is unhealthy

everyone eats fast food

homeless people shocking sight
American students

classroom environment

unclear expressions

public transportation is not good
need a car

use first names with teachers
-~ rollege-professors wear jeans
students ask questions

. |- . no formal dress code

-~} Practice: Brainstorming by listing

" Essay 4.1+2+3+4

no one takes time to cook good meals

professor’s role

children spend more time with friends than with parents
use incomplete sentences

poor pronunciation

Americans difficult to understand

students can challenge professors

Then I organize my list. I rewrite my list by liSting several 1deas

together.

Let’s take an exercise about listing on page 26:

15 ST
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" Brainstorm by listing ideas on one of the fol'iogwiﬁg”'to —
Ice:
How to be a good student RIS
My favorite leisure-time activity

| Tourist attractions in your country or city

Student: | e

Tourist attractions in your country or city

Old city

New cily

The architecture design

Mentality

Nature

Traditions

Contradictions

Student:

My favorite leisure-time activity

Watching TV: old series, movies
--Sports: running, walking

Preparing food

Student:

How to be a good student

Attend classes regularly

Write a schedule and stick o 1l

Manage time between personal life and studying

Finding sources of information

Freewriting . ol

 Immy opinion, this is the best say of brainstornune: cre c);cs-

simply write freely about the topic. Here I writc T _l S.Cntcn
There are some steps that we should follow in freewriting:

v Write the general topic at the top of the paper- s 10

v Then you writc as much as you can- Write whateve! O

L R YD 2024
B 16

et ek el € o O e e o it
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-~ —| describethe order'in which something happened

your mind about the topic.
v Then I choose the best ideas.
Clustering
The third technique of brainstorming is clustering. It’s about
writing your 1deas in circles.
o g 0 ST (G55 50Cs iy & el 6 g sall (K3 Lin
In the book, we have an example on page 31.

Model: Clustering

Feck

: Stage2: Planning (outlining)
In this stage, I choose an organizational pattern. On page 32,
~ they mention a lot of ways of organizing your ideas. o ‘

Chronological: to tell a story, explain the evolution of a problem,

Description: to describe the layout of a place, the appearance of a
person or product

Simple to complex: to move from an overview of a situation to
specific details concerning it

Thesis/support: to state a general judgment and then explain it in
smaller units

Order of importance: to formulate an ordered list of goals to be
achieved, tasks to be accomplished, or points at issue

Checklist: to present items to consider, in order, before performing a
‘| certain action e |
Process: to present the steps involved in accomplishing a certain goal

| -Comparison: to judge between two or more alternatives

Essay 4.1+2+3+4 17 AYDI 2024
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T

o v - . . . - E N i . & — - >V- "—:— ._\\\ﬁ
Cause and effect: to consider the causes of a problem as wel} 5 o
:eﬁ*ects

sions NEcessary to move from .
| to make the deci om a
. Problem sohving:

i

' current situation 10 3 desired situation.

' Pros and cons: 1o review good and bad points about a proposal and
. Pr
' then make a recommendation

5 Persuasion: to argue for a change of belief or action

— |

1 choose the oreanization type deps nding on the topzc I
writing about.

Stepl: Making Sublists o

1 take the ideas that 1 got 2 brainstorming and divide them fo
sublists. | -

1 micht have more than one list. I can alk about sach subhstma
body paragraph.
2 tModel: Sublists

!

. _ Communication Problems
{1) poor verbal skills

1
!
; - fack vocabulary
;
i

new language (X)
- -~|-~ poor communication
lack confidence (X)
use incomplete sentences
(2} Americans difficult to understand
unclear expressions - |
- Americans talk too fast |

;
i
- i useslang and idioms

U S S Sva——

1
b
1
b
1
i
1
$
1
1
i

o
SO 1 took the 1d‘~3»\ 01‘ hrnmtmnmo a,nd du zded ih wit
Subh:{:,.

' me the sublists, 1 get a preliminary ontline:

e
T {
- R z,
- Model: Prelimi Sy 2. |
S Ay Outline |
‘ Communication Problems "
i Eﬂa}” 4.1+Z+3+4- - e :‘ Q HARION e e R Y z\,\ 1’1 ‘,{
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lack vocabulary

| poor communication

B. Americans difficult to understand
use incomplete sentences

| use unclear expressions

talk too fast

| use slang and idioms

Step2: Writing the Topic Sentence

One problem that many international students face in the United
States is communication with Americans.

or

International students in the United States face communication
problems with Americans.

Step3: Outlining
Model: Outlining

T

Communication Problems

Topic sentence International students in the United States face
communication-problems with Americans.

Supporting point A. International students have poor verbal skills.
. Supporting detail 1. lack vocabulary

Supporting detail 2. have poor communication
Supporting point B. Americans are difficult to understand.
Supporting detail 1. use incomplete sentences
- Supporting detail 2. use unclear expressions
Supporting detail 3. talk too fast

Supporting detail 4. use slang and idioms

Thank You
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LECTEBE Rﬁ.

Bl 12 .2!)93

BELLO .;‘{Ei

Revision
¢ s ek wo= talked zbout the procedures that we follow until

Lol e
- -
2 ——l
...—-‘.,v-n— - -
P L wl-a- .L“ S

The first thing that we do 1s to choose 2 topic and narrow

== The first thing inai W
= A%er that, we do the brainstorming. We said that there are
more then one way of brainstorming like freewriting and

Then we start with the planning where we choose a
e mean how I would organize the order of

pattern. By the patern we
organize my essay according to the spatial order?

ol If~5§ f*“&f’ Or cause and effect?

or
+  Then I make the sublists.

= __ Afierthar I write the topic sentence-of each paragraph.
s+  The result of these processes is the outline.

:aj*e* _hat we start writing the first draft. This stage is -

g

mdenf dofx long ahould the essay be in the exam?

Instructor: at least 250 words.
Rk

Stage3: Writing and revising d"'afts"' e Wit

Stepl: writing the first rough draft

v This s ag-e is like an organized freewriting.

v Vou write what comes to vour mind. | “

v You might come up with new 1deas and Wme them,r even 1[
thevaren't in your outline. S g T

« You may change a lot in the draft.

A 02 s

AYB! 2024
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v You don’t have to worry about grammar.
v If you come across a word that you can’t remember, you may
leave a space for it and you write a note in the margins.
v When you write your first draft, you need to do a couple of
things:
- You leave margins.
- You write in cvery other linc.
Step2: Revising the draft (revising confent and organization)
v We usually revise the first draft two times.
v In the first revision, we check for the content. Here we don’t
worry about grammatical mistakes.
In the second revision, we check for organization and
grammar.
Step3: writing a second draft and proofreading it
v Here I proofread my draft scarching for any mistakes.
Setp4: Writing the final copy
. Now.we will talk about thesc sl

page37.

ages in detail. We will start with

»Sﬁtage 11l: Writing and Revising Drafts e ' !

Once you have considered your subject, audience, thesis, and |

organization, you will be ready to write a rough draft. In the first draft,
your goal should be to develop the main idea of the paper,- to pu.t the
major points in order - and not much more, Try to write qmckly,%
getting down lots of words and not worrying over each paragraph and I
' sentence. You need to produce not a finished product but a draft, a%

preliminary version th@_ﬂwﬁgﬂ upon Mﬁtigﬂ_{g’vision. )
Qur goal here 18 only. the majm{ points. }\"_egdon t um, Idl?ou:

spelling mistakes or grammati.cal mistakes. That’s why 1t's ai% ay:

good to Writc the. first draft qmcl\ly b @

" en 1: Wri Rough Draft

rite a rough draft from

e

12,31, Step 1: Writing the First

| i our outlineé.
| The first step in-this stage isto W y

AYDI 2024
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This is how to proceed:

» Write down the topic sentence and underline it. Doing this will |
remind you of the focus of your paragraph. ;

« Skip one or two lines per line of writing and leave margins of one |
inch on both sides of the paper. These blank spaces will allow you 1o
2dd more details, information, examples, etc. in order for you to fullyg
develop your points. Also, you can add comments such as “define,” |
“chack spelling,” “add an example,” and so on in the margins for your§

attention later on. :

b

. Write your paragraph, following your outline as closely as possible. |
Try writing steadily. Don't hesitate to add ideas that aren’t in your
outline if you are certain they are relevant to the topic.

First. vou write the topic sentence of each paragraph and
underline it. The topic sentence is usually. but not necessanly, the
fr<t sentence of each paragraph. The topic sentence indicates what

S

T

s D

_ Don't worry about grammar, punctuation, or spelling. This first
-rough draft does not have to be “perfect”; in fact, it won’t be because
~your main goal is to write down as much information as you can,”
following the points in your outline. ‘
. While you are writing, you-may not be able to think of a word or
j phrase, or you may be unable to complete a thought. Don’t worry- just
leave a space or a line. You can fill it in later. Also, while you are writing
' about one major point, you might come up with an idea for another|
point. Don’t risk forgetting it! Write it down in the margin of

major
 your paper near where it belongs.
Above all, remember that writing is a continuous process of
- discovery. Therefore, as you are writing, you will think of new ideas -
‘ that may not be on your brainstorming list or in your outline. You can
add new ideas or delete original ones at any time in the writing
fprocess. Just be sure that any new ideas are relevant! A i
If vou want to add a new idea while writing your draft, you may
Jeave a note in the margin to come back to it later. If you comeup -

Essay 4.1+2+3+4 22 v, AYDI,Z_GZ*% 3 .
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1er

of
=as

-

ing

12y

with an idea of another major point, I also write it down in the
margin so that [ won’t risk forgetting it.

© 1.2.3.2. Step 2: Revising Content and Organization |

~ After you write the rough draft, the next step is to revise it. When |
'you revise, you change what you have written in order to improve it.
%You check it over for content and organization, including unity,
 coherence, and logic. You can change, rearrange, add, or delete, all for |
'the goal of communicating your thoughts more clearly, more

| . . . !
— | effectively, and in a-more interesting way. |

We start revising our draft for content and organization. My
paragraph should be one unit. It should be coherent which means
each sentence leads to the next one. It also should be logically
ordered.

During the first revision, do not try to correct grammar, sentence |
structure, spelling, or punctuation; this is proofreading, which you will
do later. During the first revision, be concerned mainly with content

— | and organization.
This is how to proceed:

-- Read over your paragi‘aph carefully for a géneral'overview. Focus
on the general aspects of the paper and make notes in the margins so
{that-you can rewrite parts that need to be improved. |

- Check to see that you have achieved your stated purpose. ‘

- Check for generaHogic and coherence. Your audience should be!
able to follow your ideas easily and understand what you have written. %

- Check to make sure that your paragraph has a topic sentence and |
that the topic sentence has a central (main) focus.

- Check for unity. Cross out any sentence that does not support the

1

topic sentence.
- Check to make sure that the topic sentence is developed with

sufficient supporting details. Be certain that each paragraph gives tfte

reader enough information to understand the main idea. If the main

point lacks sufficient information, make notes in the margin such as

“add more details” or “add-an example.” Make sure that you haven’t|
0 T, e

A AYDI 2024
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used general statements for support.

\
|

z
‘( - - -

- Check your use of transition signals.

AR Finally, does your paragraph have or need a concluding sentence? if
| you wrote a final comment, is it on the topic?

«
%
i

Now rewrite your paragraph, incorporating all of the necessary
' revisions. This is your second draft.

For every supporting idea, you need at least one or (wo
supporting details. Without supporting the ideas, they will be
incomplete. You can support them with examples, facts, statistics,
elc.

I need to check for transition signals which are words that link
the sentences together.

1 need to decide whether my para

graph needs a concluding
sentence.

1.2.3.3. Step 3: Proofreading the Second Draft

The next step is to proofread your paper to check for grammar,

sentence structure, spelling, and punctuation.

| _ _.Check over each-sentence-for- correctness -and. completeness: no
fragments and no choppy or run-on sentences.

- Check over each sentence for a subject and a verb, subject- verb
agreement, correct verb tenses, etc.

. Check the mechanics: punctuation, spelling,

“ capitalization, typing
\errors. etc.

- Change vocabulary words as necessary.

We check the sentences for correctness and completencss. We
make sure that there are no run-on sentences. Run-on sentences are

sentences that are composed of two clauses linked together without
correct punctuation.

1.2.3.4. Step 4: Writing the Final Copy

Now you are ready to write the final copy to hand in.

Practice
Check for content and organization:
Essay 4.142+3+4 B 24
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| hate wet and reiny days:
‘ it rained a lot in 1816.... a lot - like everyday; the weather in Europe
|was abnormally wet because ¢ rained in Switzerland on 130 out of the |
' 183 days from April to September. If | was Mary Shelley | might decide |
to write a book too. Afterall, it was the onnly thing you could do
without TV or anything. She said that she “passed the summer of 1816
'in the environs of Geneva..we occasionally amused ourselves with |
'some German ctories of ghosts... These tales excited in us a playful |
~ desire.of imitation” So, people were.stuck inside and bored. Mary |
' Shelley decided to write a book becuase it was sO awful outside. [ can
ﬁ,totally see her point, you know? | guess | would write a novel if there 4
| was nothing else to do. - |
= The title is not actually related to the idea of the paragraph.
« The title can’t be an opinion.
= Some ideas are irrelevant.
e There is no clear outline.
» There is no coherence.
= There is no topic sentence.
= There is the repetition of the same idea of wanting t0 write a
novel.
Now you have two minutes to proofread the paragraph.
Check it for indentation, grammatical mistakes, spelling, etc.
s There are mistakes in capitalization.
« The word rainy isn’t written correctly.
= Spelling mistakes: rainy, only, after all.
s Passed the summer: spent the summer
= It rained a lot in 1816.... a lot: this 18 very informal
= Regarding the title: cach word should be capitalized. It should
be centered. |

e ——""'—'—'_“‘

“Thank You

L M_M_’”__M“_.———M
AYDI 2024

....-‘-._.,...,,.__..—:_._----,___...-«,___...,.——-—-—-

CamScanner 2 s 4> guadll


https://v3.camscanner.com/user/download

HELLO E

Unit 2

Coherence and Cohesion
What 1S coherence? What is cohesion? What’s the difference

between them?
Think of coherence as the building and cohesion as the blocks

that make up this building. Basically, they are both related to how

you organize your essay and how the components ol your €ssay

stick together. The difference between them is that cohesion Is
related to the linguistic elements; s not on the level of the whole
essay. Coherence is something general; it’s on the level of the
whole essay. By making the little pieces cohesive, you make your

essay coherent.
Page 43:

. ~~GohErénce“Lnd'Cc:hes‘ion.f"
2 1. Introduction
Coherence means w40 stick together.” An academic essay is coherent

if (a) the parts of the essay are unified (i.e., they are about the same

main idea) and (b) if the essay seems logical to the reader (i.e., one part

“flows” into another without confusing the audience). In other words,

a unified paragraph.is one in which all information in the paragraph is

related in support of the topic. Coherence means there are links

between and among the pieces of information in the paragraph.

A well-organized essay is the basis for coherence: an €ssay with a
carefully identified audience and purpose, @ clear thesis statement, and
body paragraphs that support their topic sentences. The use of these

organizational writing conventions makes the essay easy t0 read and
her” for the academic audience.

B St 26 “TT AvDiz024
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[ A paragraph is like a jigsaw pu - S
fit. TE; be coherent, theJ giecespmzlf:::.;:-: sl:\G:J;:;f':v?tlhai: th: 'Piece.s mu.{t
.| abrupt breaks. In a coherent paragraph, each S'Entenceo ) arsh lines or
out of the one before it, and each is logically linked ’?of’t:s naturally
|follows  it. . When all the sentences flow together smoe t‘l):l‘e s
paragraph 1s coherent (Fazio et al.,, 1990, pp. 10-11). To r:aky' the
paragraph coherent, arrange the supporting sentences in chronoTo;?cl;
M order in which the events or the pieces of information occur.
If a piece of writing is coherent, it must have twe conditions:
v The parts of it are unified (about the same 1dea) -
v It seems logical to the reader
These two conditions are fulfilled by using the organizational
-pattern. ‘For example; if 1I'm using the chorological order, 1 stick to
it. I can’t mix the events for example. This makes my essay
logical.
The basis of coherence in a piece of writing is to be well-
" organized. I can do this by knowing my audience and my purpose,
and by writing a clear thesis statement. This also applies to cach

Min each paragraph.

One way to aihieve coherence is to arrange your sentences in some
kind of logical order. Your choice of one kind of logical order over
| another will, of course, depend on your topic and on your purpose. You
may even combine two or more different logical orders in the :f.ame
paragraph. The important point to remember is to arrange your ideas

lin some kind of order that is logical to a reader accustomed to the

English way of writing.

_ Some common kinds ©
order, logical division of ideas, a
Hogue, 1999, p- 51). g

I decide the logical order ac
the organizational pattern. ”/”’"/;;hd;ﬁ s to show the.

e i

{' - Each kind of order has its own specia

a chronological

ast (Oshima &

£ logical order in English ar
nd comparison/contr |

1

cording to the topic: the purposc. an

3 gy s e it
At e o i NS P NV
o ;
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relationships among the ideas. For example, in a piece of writing using 1
chronological order, you would expect to find a lot of time expressions: \
first, next, after that, finally, before the last war, after 1990, since then,
while working on the project, etc. Words such as just last week, 135«1;;;
night, and a few minutes ago signal time and provide a smooth
transition to the next sentence or thought. A few minutes ago clearly |
 comes after last night. Last night comes after last week. |

@& These special words are the transitional words. If we are
using the chorological order for example, we use first, next, then,
in the end, etc. There words show the relationship of time between
ideas and events.

@ In the next page, we have another example of a paragraph
describing differences.or contrasting between two things. What are
the transitions used to contrast between two things? We use
transitions like: on the other hand, nevertheless, differ from, the
difference between, etc.

@ Transitions that arc used to show similarities are like,
similarly, etc.

Ca There must be a logical division of ideas. I have to know
when to start with a new idea and more importantly, when to start
a new paragraph.
~ Pages 45 + 46:

2.2. Using Transitions

Because transitions provide valuable signals to the reader about the
relationships between parts of the essay, students must learn to use
them appropriately. First, transitions fulfill several grammatical
functions. In the examples below, the independent clauses [IC] are
underlined, and the dependent clauses are italicized. Notice the use of
commas.

Grammatical Function

1. Introductory words: [A word or phrase, followed by a comma, that
lintroduces an independent clause]

 Essay 4.142+3+4 28 e 2024-.
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 at first, WE ;
gimilarly shelley’s hair was curly.
te conjunctions: [A word or phrase at the beginning of a

2 sUbordina ]
: t clause: notice comma use.]

did not understand.

» depen den .
- Wewent because we were excited.

| The party was over when he arrived.

" Fyen though we were late, we were still happy.

. [Note: subordinate clauses can occur either before or after an

' independent clause]

3. Coordinate conjunctions [A word or phrase, usually preceded by a

' comma, that connects two independent clauses]

Maria likes pizza, and Jose does too.

LIMG? well, but their friend does not.

Transitions have two functions:

Grammatical functions: transitions link two parts of the
sentence. These grammatical functions are: introductory words,
subordinate conjunctions, and coordinate conjunctions.

... The-introductory words-are used- to introduce -an-independent
clause. An independent clause is a clause that has the capability to
stand alone;.it doesn’t need something to clarify its meaning.

Example: when you study well, you get high marks.
“You get high marks” is an independent clause.
The dependent clause needs clarification and can’t stand on its
own; its meaning is incomplete.
“When you study well” is a dependent clause.
. Subordinate conjunctions link a dependent clause to an
i‘ﬁdependent clause such as when, before, after, etc. If we start w.ith
| thz 1d ependent clause, we need a comma after it. If we start with
'¢ Independent clause, we don’t neced a comma.

- Yoordinate conjunctions link two independent clauses.
deskk

T AYDI 2024
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Table 2.4 Tmnsitions

1. lhﬂ‘%nofn
arcal transitions 5i : -
gna! relat: . ek
Inflhdu( tory Words Sﬁt::‘)n‘?blﬂ i t;mg. : i i
- subo “"“”““*---.;.i:‘.
4 b3 i e -.bﬂn\ 5 rrj!naie tonjuﬂct‘nm \
Second —— }fheﬂ“ < or iy when_
| The next (iav Al Iy '
X : thUg b {§C} or "\-‘\‘ ;
it g ‘ aiih(}ugi : (e QC}
:"‘I\;”if‘ ' )l i df‘('\{‘\ f‘;r(’i 4 mwm*m‘“'““"“’* ;
| ' Befo s
Next by oy —rtElore 0 or 1 befr
ater £ “ — Durmg {!C} orl a durmg
WL, nm } ¢ PP st e, O
e enon, While..., {IC] or {IC] while. i
adaer that s ‘
‘ f\t that moment, | Even though.., [IC] or !C} IR 3:
B o though oty
At last, / | ’ :
: ; t \mhln an hour . After., [IC] or [IC] after... |
r-‘.f th, R R
_ntengih, Afterward, Because.., [IC]  or [IC] becausa._ |
| ea rher Meanwhd'{ewu Unit 1., [IC] or [1C] untxl = :
2. Spattal transitions signal relationship in space. o
Introductory Words |
A little farther on, Next to X, Beyond this point,
in the next room, Across the street, Just to the left,
At that altitude, At the center of the circle, TR
Between those cities, About a foot to the right,
3. Comparison transitions signal similarity.
Introductory Words |
Likewise,  Once more, In like manner, e
Simifarly, At the same time, In much the same \xfayz o
Once again, Compared to X, | X - st
m' a con rasti oo
4. Contrast transitions signal a ccntradlctmn : P :
Introductory Words
" tead, 5
Lowever, Nevertheless, Ins g han i
" S’ On t eo e '-f:v’,l
Unlike X, Nonetheles Tl
BENSERIESee e coranet s TR
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. Conversely, Incontrast, - 0O
: ) n the contrary
' Even so

subordinate Conjunctions 2
Coordinate Conj -

Although..., [IC] or [IC] although.... 1 ;‘::H?lons

Whereas..., [IC] or [IC] whereas.. “q, - “C]]

Even though.., [IC]  or [IC] even though....

Introductory Words

For example, Frequently, That is

For instance, Occasionally, In orde;r to X,
To illustrate, Generally, Similarly,
Specifically, Usually, In other words,

6. Transitions of addition signal additional or supplementary

material.

introductory Words

in fact, Moreover, For that matter,
Naturally, Furthermore, As a matter of fact,
Indeed, . - - Of course,

Besides that, In addition,
- Coordinate Conjunctions

[1C], and [IC]

7. Cause-effect transitions signal reason ora result.
introductory Words

Therefore, Due to X, Accordingly,

Thus, Consequently, As a consequence,
Finally, As a result, For this reason,

Coordinate Conjunctions

[1c}, so [ICl
[IC], and sO [1C]

Subordinate Conjunctions
Because.., [IC] or [IC] because...
Since..., [IC] or [IC] since...

[IC], and that is why [C]
8. Counter-argument transitions signal concessio
Introductory Words subordinate Conjunctions i
' 7 Avpi20z#

e

31

n or compromise.

T i
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Of course, or However, Although..., [IC] or [IC] although...
Carizinly, Instead, Even though..., [IC]

Cr [ even though...

o Conversely, Because.., [IC] or (IO

To be surs, In conirast,

Az noted earfier, Mevertheless,

On coe hand, On the other hand,

2. Conclusion transitions signal summation.

introductory words

To conduds, To summarize, Finally,

i shiore, In conclusion, On the whole,

Therefore, In summary
Fkk

We have two paragraphs on page 52. I want you to read them
<iientlv 2nd t=1l me which one is better and why. Underline all the

Pzragraph 1
A difference among the world’s seas and oceans is that the salinity
w=ries in different climate zones. The Baltic Sea in Northern Europe is

>

' only one-fourth as Saline as the Red Sea in the Middle East. There are
re=sons for this. In warm climates, water evaporates rapidly. The
conceniration of szlt is greater. The surrounding land is dry and does
' mot comtribute much fresh water to dilute the salty sea water. In cold
| ciimate zones, water evaporates slowly. The runoff created by melting
' sneay adds 2 considerable amount of fresh water to dilute the saline sea
wzter.

| Paragraph 2

. Another difference among the world’s seas and oceans is that the
| szlinity varies in different climate zones. For example, the Baltic Sea in
éﬁlﬁzaﬁi%em- furope is only one- fourth as saline as the Red Sea in the
| $tiddle East. There are two reasons for this. First of all, in warm climate
znn»:—-f:, wzter evaporates rapidly; therefore the concentration of salt is

Esmay £.1+2:3+4 32 AYDI 2024
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- | greater. Second, the surrounding land is dry and, consequently, does
'not contribute much fresh water to dilute the salty sea water. In cold
climate zones, on the other hand, water evaporates slowly.

' Furthermore, the runoff created by melting snow adds a
 considerable amount of fresh water to dilute the saline sea water.

The sccond paragraph is better because it has transitions.
Transitions make the essay more interesting and clearer and even
more coherent.

Transition words in paragraph 2: another, for example, first of
all, therefore, second, on the other hand, furthermore,
consequently.

The word “another” in “another difference” means that this
paragraph follows a previous one.

___ Paragraph 2 is more coherent because it contains transition signals.
|Each transition signal has a special meaning. Each shows how the
following sentence relates to the preceding one.

‘Another’ tells you that this paragraph is part of a longer essay.

. For example’ tells you that an example of the preceding idea is
coming. ‘Two" tells you to look for two different reasons.

‘First of all’ tells you that this is the first reason.
‘Second’ and ‘furthermore’ indicate that additional ideas are coming.

*Therefore’ and ‘consequently’ indicate that the second statement is
a result of the first statement. ‘On the other hand’ tells you that an
opposite idea is coming.

Of course, you should not use a transition signal in front of every
sentence in a paragraph. Using too many transition signals can be just
as confusing as using too few. However, good writing requires that you
use enough transition signals to make the relationships among your
ideas clear. _\

ok ke

Let’s now do the exercise that I sent you earlier.
| Fill in the blanks with the most suitable transitions from the list. \

Essay 414243 +4 33 AYDI 2024
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THRARSIIMERD !
|

Thus - This - Then - First - Second - For example - A further - They - The finay .
indeed - Finally - Rather l

A child may leave home for a number of reasons, but three seem to be more |
ommon than any others. 1- (First), a child may leave home because of lack of
arental affection, which can leave the child with emotional scars. When parents
re cold and uncaring, a child senses 2- (this) and feels that s/he does not belong
n the home. The child will 3- (thus) leave, seeking a home where s/he at least
eels wanted and a part of a family. 4- (Second), when a child feels that s/he is
1ot given just recognition as a person and as an individual, s/he may feel
‘rustrated enough to leave home, especially if the parents do not stop what they
wre doing long enough to really listen to him/her or at least to respect some of
the child's opinions. 5- (Finally), severe punishment by a child’s parents, which
does not suit the child’s misconduct, may cause him/her to leave home. 6-
(Indeed), severe punishment is child abuse, and a child will normally feel that
s/he is not safe in such a home. 7- (Then) for his/her own protection and for
affection s/he may leave home. |
e Fhwak

e Full stop (.): at the end of a sentence that has a complete
meaning.
e Question mark (?): after a question
e Exclamation mark (1): surprise, anger, or any strong emotion.
o Comma (,): lists, to separate two parts of a sentence, to
separate units of meaning, after transitions, after the dependent
clauses when followed by dependent clauses.
e Semicolon (;): to separate two main clauses that are closely
related. -
e Colon (;): after “said”, to introduce & list.
» Dash (-): to separate clements in a sentence
... o Ellipsis (...): to indicate that there are some missing words.
e Quotation marks (): when we have a quotation.
o Brackets (): when you give additional information.
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Let’s do the punctuation exercise that I sent you:

punctuate the following sentences:

1. where have you been all day

2. ill need two things a tent and a sleeping bag
3. i dont believe it

4.youre my friend my very best friend

5. how awful

6. please could you fetch me three apples two pears a peach and a

carton of orange juice

7. if you dont stop that immediately im going to

8. dont do that actually never mind

9. move along theres nothing to see the police officer said
10. thomas has five hundred pounds £500

11. come back thats benjamins bike she yelled

12. shenika cant stand fruit cake benny will eat it

*k%k

!

Answers:

1. Where haveyou been ail day?

2. I'll need two things: a tent and a sleeping bag.
~-3.1don’t believe it!

4. You're my friend, my very best friend.

5. How awful!

6. Please, could you fetch me: three apples, two pears, a peach, and a
carton of orange juice?

7. If you don’t stop that immediately, I'm going to ...
8. Don’t do that! Actually, never mind.
9. “Move along, there’s nothing to see!” the police officer said.
10. Thomas has five hundred pounds (£500).
11. “Come back, that's Benjamin’s bike!” she yelled.

__ 12. Shenika can't stand fruit cake: Benny will eat it.
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Notes recarding your essays:

& Don’t ever capitalize a word in the middle of the sentence
unless it is a name or an abbreviation.

@  The paragraphs of the essay DON’T need titles.

@ Don’t start your new paragraph with a dash (-).

& Don’t write two paragraphs about the same idea.

& Pay attention to linking words.

< .The title of the essay should reflect the content.

< Don’t forget the indentation.

& Avoid run-on sentences.

& The introduction can’t be longer than the body
paragraphs.

&

Never forget the topic sentence and the thesis stat
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