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E‘oof morning. -
We will start with punctuallon

Note: this sheet is very importan

What’s the point?
I find them detestable.

—1 hate habitual liars; like you,
_T hate habitual liars like you; I find them detestable.

» What is the difference between these two sentences?
In the first sentence, I mean I hate the liars and you hate

t for the exam.

them too, so I am like you. :
I mean I hate liars and you are

In the second sentence,
one of them; you are also a lar, so I hate you too.

Punctuation mark play a big role n the meaning,.
So, that is why we use punctuation marks; when we have a

different meaning, we add punctuation to avoid confusing.
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Another example:
- Eating men lions are seen near the station.

- »What can we understand from the sentence?
‘Student, thele are lions who eat men. f
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» Another meaning?
Student: There are men who eat lions.
Teacher: so, what do we need here? We need
punctuation.
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Student: we need hyphen.
Teacher: excellent, but where?
Eating-men lions are seen near the station.
Here the lions eat men.
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So, the punctuation marks are very important in writing,
but in speaking, we have something similar to the
punctuation marks; we call it intonation like short pause

and long pause etc...
Long pause: full stop, short pause: comma.
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Full stop .
1. In the end of a straight sentence .
9. After abbreviations . ~
3. After indirect question.
4. After some names like . Ms. Mr. : '
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5. Intime .. the time is 12.45

6. Money. (99.59) .

* The question mark ; Rt

We use it in the end of questions.
There are two type of questions:

1. Direct qu(,snon Are you going to the match?

9. Indirect question: I asked him if he was going to the
match.
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Generally, questons come at the end of sentences but
sometimes can be inserted within them:

Perhaps - who knows? - there may be in the future some
belated recognition for his services to mankind.
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o+ Exclamation mark [
Exclamation mark .

What is the function of exclamation mark?

1. Commanding e.g. Come here!

2. Conveying ironic tone e.g. You’re so smart!
3. Conveying anger e.g. You idiot!

4. Expressing admiration e.g. What a beduuful girl!
4 5. Using fillers e.g. Well' Of course!
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“* Semicolon
Why do we use semicolon?

, Sfad g i
e | (,.hdn t finish my thought and I want to add more and
more without connecting words.
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I have two sentences and I want to join these two
sentences without connecting words, and those two
sentences are related to each other there is a correlation

between those two sentences, but there is no conjunction,
so here | use semicolon, for example:

“Twenty people were interviewed for the first study; thirty-
three for the Second.
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When do we use semicolon also?

ook at this sentence! Who can come here and punctuate
1t?

_ Those present included M. and Mrs. Allison, their
daughters Sarah, Meghan and Sue; the smith twins; Reg and
Paul Watson; Joyce, Helen and Bill Hol)son; etc.
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Why do we use here semicolon? o
To separate word groups already containing commas,
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Another example:
= I bought some meat, chicken, fish and beef; some

[ruits, apples, oranges and bananas; some vegetables, potato
and tomato; and some bread.
1
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We have four groups of words here.
We use colon with lists, but here, with semicolon i1t is
better to use commas.
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9. We use semicolon for adverbs (moreover, however,

therefore,...)
We put semicolon when we put the adverb between two

clauses, for example :

- It was a beautiful car; moreover, it was economical to
run.
Add semicolon before moreover and a comma after it.
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1) Coordinating conjunction

First, we talk about independent clause: it’s a group of
words containing at least a subject and a verb that can stand
alone as a sentence.
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Example: 1t was raming heavily. (Independent clause)

Example: When it started ramning. (Dependent clause)

The second Example can’t stand as a sentence because
the meaning 1s incomplete.

Now, the Coordinating conjunction is used to combine
two independent clauses and the resulting sentence is called
a complete Sentence.

The Coordinating conjunction would therefore be

preceded by a comma.
The Coordinating conjunctions are: for, and , nor , but,

or , yet, so (FAN BOYS).
BS- if the Coordinating conjunction is not followed by an

independent clause, no comma follows and the sentence 1S

considered a simple sentence:
Example: She rushed to the airport but couldn’t get there

in time to catch her flight.
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9) Subordinating conjunction:

These are conjunctions that precede dependent clauses
and link them with independent clauses to form Complex

Sentences.
The clauses

conjunction to use.
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<+ Dash and Hyphen ' |
Do vou know the difference between the dash and

hyphen? .
Dash is bigger than hyphen, hyphen is smaller.
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Hyphen is used for compound nouns (mother-in-law) and

we have another use of hyphen in the end of the line 1f .I
didn’t finish word. For example, if I am talking and there 1s

Nno space.
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But pay attention to the syllables, it 1s not as you wang;
when you finish the syllable separate the word. |
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How many syllables in “education?
| We have four ed-u-ca-tion.
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So, we use hyphen for compound nouns, for syllabication,
and there 1s another use for it, do you know it?
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~ Student: when we want to unit two associated words, there

~is an example we took it today in translation lecture. |
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Teacher: can you write it for me?
: § Student: of course, it is crisis-affected population.
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Teacher: 1s “crisis” singular or plural?
Students: singular.
Teacher: right, if we want to turn it to plural we put (€)
instead of (1) (crises).
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Why do we use dash?
We use as a pause.
To separate lists e.g.
—  She assembled all the ingredients -flour, sugar, eggs,
salt and raisins -and started on the pudding.
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The comma is the most flexible punctuation mark we use

it a lot, but when do we use comma?

1. Itemizing word for example: , |

- Yesterday I bought some oranges bananas, apples and
 cherries. - sy A

‘Here I am using items; we use - it also to. 1tem17«3 group of i

Sl words
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For example:
_ Please place any articles of clothing, swimming and
sporting equipment and personal belongings in the lockers.
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Here we have group of words not only one word; so, we
use comma for itemizing word and group of words.
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2. Compound sentences: (when we use fan boys).
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3. With non-restrictive clauses: when we have extra
information we add 2 commas.
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4. After dependent clauses e.g.
- If you study hard, you will pass.
(if you study hard) the meaning is uncompleted, so we put
a comma and complete it.
If we switch it, no need to put a comma.
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5. To separate the sentence from nouns or persons e.g.
- Could you open the door, Sulaf?

So here I need to put a comma to separate the sentence
from the name.
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- Ladies d.lld gentlemen, listen to me please!
- Please, listen to me!
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0. To emphasize: for example emphasize point of view
- E.g. Do you like the lecture?
Of course,...
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Another example, what’s your name. please? Bilal.
- Your name 1s Bilal, right?
(question from one word) .
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~You are a student, aren’t you?
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7. Superlatives and comparatives form

_The taller they are, the farther they fall.

So here we have comparative; we need to put a comma.
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¢ So pay attention to the uses of commas.
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% Now let’s talk about colon:
Weuseit: ‘




1. To introduce a hst
9. To introduce a quotation

- As Orwell said: ‘all artis pmpdg,m(l x,
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3. To present an explanation or example .
~-There are three reasons why this restaurant 1s
outstanding: excellent cuisine, beautifully restored, and
super-attentive stalf.
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4. To introduce questions
- The essental 1ssue 1s simply this: did he study yesterday?
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So6 you next time
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